
 

 

 
 
 

Job Title:  Human Resources Generalist/Translator 
 

KYB Americas Corporation, a subsidiary of one of the world's largest manufacturers of shocks, struts and 
hydraulic components, and a global leader in ride control technology for both OEM and Auto Care 

(Aftermarket) industries, is growing and we’re seeking a Human Resources Generalist/Translator to join 
our team!   
 
If you are interested in a growing, fast-paced, collaborative company with lots of opportunity and a 
company who understands the importance of work / life balance, KYB Americas Corporation is the place 
for you!   
 

Purpose of Position/Summary:  
 

The purpose of the HR Generalist/Translator is to complete general HR related duties and translation 

requests at a professional level and additionally, translate SAP/ABC work instruction from English to Chin- 

Hakha or Chin (Hakha) for our Burmese associates.  This position carries out responsibilities in the 

following, but not limited to, functional areas: employee relations and associate guidance. This position 

will complete work in many areas of Human Resources as assigned and is an integral part of the HR 

Department.   
 
Essential Duties/Responsibilities: 
 

 Act as a translator for Burmese associates from English to Chin-Hakha or Chin (Hakha); 

 Translate written English SAP/ABC work instruction into Chin-Hakha or Chin (Hakha) language; 

 Participates in developing departmental goals, objectives and improvement initiatives; 

 Addresses various employee relations counseling’s, meetings and exit interviews; 

 Provides various trainings to include, but not limited to, soft skills and technical trainings; 

 Participates in administrative staff meetings and attends other related meetings to include, but not 

limited to company-wide communications such as preparing for the All Associates’ monthly meetings 

when translations are needed; 

 Maintains human resource information system records (ADP) and compiles reports from the database 

in addition to recording company log books for Safety Boots and Glasses; 

 Other duties as assigned. 
 
Job Requirements:  

 

This position requires a minimum of a high school diploma or GED from accredited organization.  Specific 

experience may substitute a maximum of 4 years towards education requirement. 0-2 years working in 

HR field or as a translator preferred.  Specific language abilities centered upon the multiple Burmese 

languages. 
 

ABOUT US: 
 
KYB Corporation produces a variety of ride control, hydraulic, and electronic products for use as original 

equipment and replacement parts in automobiles, motorcycles, trucks, specialty vehicles, buses, aircraft, 

railroad cars, industrial applications, agricultural applications, and civil engineering projects.  Our global 
headquarters are located in Tokyo, Japan, and we have facilities in Asia, the United States, Central and 
South Americas, and Europe.  
 
KYB Americas Corporation, headquartered in Franklin, IN, is a producer of shocks and struts for several 
Japanese OEM’s, such as Toyota, Honda, Nissan, Subaru and Mitsubishi, as well as, producing product for 
the Aftermarket business. 
 
Website:  http://www.kyb.com 

Company Size:  501-1000 employees 
***NO AGENCIES PLEASE*** 

 
KYB Americas Corporation is an Equal Opportunity Employer 

This document is used to provide 
a basic description of essential 
duties and other work elements. 
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